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TAXPAYER NAME(S): _____________________________________        TAX YEAR   ____________________ 

 
1. PERSONAL INFORMATION 

☐ Social Security and ID card including spouse if applicable (New Clients)  
☐ Dependent SSNs & dates of birth (New Clients) 
☐ Prior-year federal & state tax returns (New Clients) 
☐ Bank routing & account number 
☐ IRS Identity Protection PIN (if applicable) 
☐ Covered California recipients must provide Marketplace Statement form (1095-A) 
☐ If parents do not file together, you must provide documents showing the dependents lived 
with you, such as a court order, Form 1095 (health Insurance), or school or medical records 

 
2. INCOME DOCUMENTS 
Employment 

☐ W-2 (all employers) 
☐ Corrected W-2 (W-2c), if issued 
☐ Employer overtime statement or paystub if overtime statement is not listed on W2 Box 14 

Self-Employment / Side Income / Rental Income 
☐ Business Profit & Loss Statement  
☐ Rental Property Income and expenses summary 
☐ 1099-NEC, 1099 Misc and  1099-K (Venmo, PayPal, Stripe, Square, etc.) 
☐ Cash income records not reported on a 1099 

Investment Income 
☐ 1099-INT and 1099-DIV (dividends) 
☐ 1099-B (stock/ETF/crypto sales) 
☐ Cryptocurrency transaction reports 
☐ Schedule K-1 (partnership, S-corp, trust) 

Other Income 
☐ 1099-R (retirement distributions) 
☐ SSA-1099 (Social Security) 
☐ 1099-G (unemployment or state refund) 
☐ Gambling winnings (W-2G) 
 

  



 HUERTA INCOME TAX   
Tax Document Check List 

 

2529 W March Ln. Ste 104, Stockton CA 95207 
Info@huertaincometax.com  -  209-565-HITS (4487) 

 

 
3. ADJUSTMENTS & DEDUCTIONS 
Adjustments 

☐ IRA contribution records 
☐ HSA contributions (5498 / 1099-SA) 
☐ Student loan interest (1098-E) 
☐ Self-employed health insurance 
☐ Educator expenses 
Itemized Deductions - NOTE must exceed standard deduction, Married $31,500 
HOH $23,625, Single $15,750 
☐ Mortgage interest (1098) 
☐ State & local taxes paid 
☐ Charitable donations (cash & non-cash) 
☐ Medical expenses over 7.5% 
☐ Casualty or theft losses 

 
4. TAX CREDITS 

☐ Childcare expenses & provider EIN 
☐ Education credits (1098-T, tuition receipts) 
☐ Energy credits (solar, EV, home upgrades) 
☐ Retirement savings contributions 

 
5. SPECIAL SITUATIONS 

☐ Sale of home (closing statements) 
☐ Estimated tax payments made 
☐ Other documents or situations not listed above 

 
NOTES: 

 
 
 

 
**NOTE - This is a general list of frequent documents provided by most taxpayers. It is not intended to provide 
personalized tax, investment, legal or other business and professional advice. Additional information may be requested 
when your tax return is prepared. 


